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1.001mue nonoxxeHu.

1.1. [Nonoxxenue o OUOAMOTEKE TEXHUKYMa pa3pabOTaHO B COOTBETCTBUU C
®denepanbHbiM 3ak0HOM «O0 oOpazoBanuu B PD» No273 ot 29.12.2012 rona;
[TopsinkoM opraHu3allUd U OCYUIECTBJICHUS 0Opa30BaTENbHOU NEATEILHOCTH IO
oOpa3oBaTeIbHBIM TIPOrpaMMaM CPEIHEeTr0 MpodhecCHOHATBLHOTO 00pa30BaHUS
npuka3 oT 14 uronst 2013 roga Ne 464, YcTtaBoM TEXHUKyMa.

1.2. bubnuoreka sIBISETCS OJTHUM U3 BEAYIIUX CTPYKTYPHBIX
noJ/ipa3/iefIeHu TEXHUKyMa, 00eCIeYMBaIOIIUX Y4eOHOM, HayYHOU, CITPAaBOYHOM,
XYJI0’)K€CTBEHHOU JTUTEPATypOid, IEPUOANUECKUMHU U3TaHUSIMU U
UH(GOPMAIIMOHHBIMU MaTepUalaMi yueOHO-BOCITUTATEIbHBIN MPOIIECC, a TAKKE
LEHTPOM PACIPOCTPaHEHUS 3HAHUH, TyXOBHOTO U UHTEJUIEKTYaJIbHOTO OOIICHHUS,
KYJbTYPBI.

1.3. bubnuoteka gocTynHa U OecriaTHa i MOJIb30BaTENCH:
oOyJaronuxcs, MpernoaaBaTeneii U Ipyrux pabOTHUKOB YUPEKICHUSI.

1.4. Topsipok noctyna k 6ubInoTeduHbIM (HOHAAM U Ipyroil OuOIMOoTeUHON
uH(dOpMaIuK, epeueHb OCHOBHBIX YCIYT U YCIOBUS UX MPEIOCTABICHUS
oubnuoTexoit onpeaensatorcs [IpaBunamu nosb30BaHus OUOIUOTEKOM

2. 3axaumn OMOTHOTEKH

2.1. IlonHoe u onepatuBHOE OUOIMOTEYHOE U UH(POPMALIMOHHO-
oubmorpaduueckoe 00CTy)KMBaHUE 00yJarONTUXCs, TIPErogaBaTelei,
COTPYJHUKOB U JAPYTUX KaTETOpUM yuTaTeIel TEXHUKyMa, YCTAHOBJICHHBIX B
npaBuiax MoJIb30BaHUs OMOJIMOTEKOM, B COOTBETCTBUM C MH(POPMALIMOHHBIMU
NOTPEOHOCTSIMU YUTATEIIEH.

2.2. @opMupoBaHue OMOIMOTEUHOTO (DOHIA B COOTBETCTBHH C MPOPUIEM
TEXHUKyMa, 00pa30BaTeIbHBIMU NPO(eCCHOHATBHBIMU MPOTPAMMaMHU U
MH(OPMAIIMOHHBIMU TOTPEOHOCTIMU YU TATEIIEH.

2.3. Opranuzanus u BeJIcHUEe CIpaBOYHO-OMOIMOTrpaduueckoro ammapara B
aBTOMATH3UPOBAHHOM M TPAJIUIIMOHHOM pEKUMax

2.4. Yyactue B BOCIUTATEIbHOW U TYMaHUTAPHO-TTPOCBETUTEIbCKOM
NeSATeTbHOCTH TEXHUKYMa, (DOPMHUPOBAHNUE Y OOYUAIOIINXCS COIUATBLHO
HEO0OXOIMMBIX 3HAHWW W HABBIKOB, TPAXKIAHCKOM MO3UIUH, MTPOheCCUOHATBHBIX
MHTEPECOB, MponaraHja KyJIbTypHOTO HACJIEIUs.

2.5. ®opmupoBaHue OMOINOTEUHO-UH(OPMALIMOHHON KYJIbTYPhl, 00ydeHUE
yuTaTesed COBpEMEHHBIM METOAaM MoucKa HHGOpMaIlUU, MPUBUTHE HABBIKOB
MOJIb30BAHUSI KHUTOM.

2.6. CoBepiieHCTBOBaHUE PabOTHI OMOJIMOTEKH HA OCHOBE BHEAPECHHUS
COBPEMEHHBIX TEXHOJIOTUH U KOMIIBIOTEpU3AIMU OUOIMOTEYHO-MH(POPMAIIMOHHBIX
MPOLIECCOB.

2.7. KoopauHauus JeATeIbHOCTH C MOAPA3ACICHUSIMU TEXHUKYMA,
WHTETPalns U B3aUMOICUCTBUE C OUOIMOTEKaMU APYTUX CUCTEM U BEJIOMCTB,
opraHamMu Hay4YHO-TEXHUYECKOU MH(OpMaIuu asis 6oJiee MoJIHOTO
YIOBIIETBOPEHUS IOTPEOHOCTEH YUTATENCH B IUTEpATypeE.



3. OcHOBHBIE QPYHKIMH.

3.1. bubnuoreka opranuzyet auddepeHIpoBaHHOE 00CITyKUBAHUE
YUTaTEIeH, IPUMEHSISI METO/Ibl MHIMBUYaJIbHOTO U IPYIIIOBOIO OOCTYKUBAHUSI.

3.2. becmaTtHO oOecnieunBaeT yuTaTeaeii OCHOBHBIMU OMOIMOTEYHBIMU
yCIIyTaMHu:

® IIPEIOCTABIISET MOJHYIO HH(POPMALIHIO O COCTaBe OMOINOTEYHOTIO
¢doHa uepe3 CUCTEMY KaTaloroB, KAPTOTEK U C UCTIOIb30BaHUEM
Apyrux Gopm OUOIMOTEYHOTO HHPOPMUPOBAHNUS;

® OKa3bIBACT KOHCYJIbTaTUBHYIO TIOMOIIIb B TOMCKE U BBIOOpE
JUTEPATYpHI;

® BBIJIAET BO BPEMEHHOE T0JIb30BAHUE NIEYATHBIE U3/IaHUS U IPYTUE
JIOKYMEHTBI U3 Onbinoreuynoro Goxa;

® BBINOJHAET TEMAaTUUYECKHE, AJPECHBIE U Apyrue ondanorpaduueckue
CIPaBKH, COCTABJISIET IO 3aMpOcaM CIIUCKH JTUTEPATyphl, TPOBOAUT
oubnmorpaduueckue 0030pbl, OPraHU3yeT KHIHKHBIC BHICTABKH.

3.3. PacimpsieT acCOpTUMEHT OMOIMOTEUHBIX YCIIYT, MOBBIIIAET UX
Ka4yeCTBO HAa OCHOBE TEXHUYECKOTO OCHAIIECHUSI OMOIMOTEKH, KOMIIBIOTEPU3AIIH
MH(POPMALIMOHHBIX MTPOLIECCOB.

3.4. OGecnieunBaeT KOMIUIEKTOBaHKE (POH/Ia B COOTBETCTBUU C MPOoduiieM
TEXHUKYMa, yYEOHBIMU TJIaHaMU ¥ 00pa30BaTeIbHBIMU IPOrpaMMaMH.
[TpuobOperaeT yueOHy0, HAYUHYIO, IEPUOANUECKYIO, CIIPABOYHYIO,
XYA0KECTBEHHYIO JTUTEPATypy U Apyrue BUIbl n3aHuil. CaMOCTOSTENIbHO
OIpeeNsieT UICTOYHUKN KOMILJIEKTOBAaHUS (POH]IOB.

3.5. U3yuaer creneHp y0BIETBOPEHUS YUTATEIHCKOTO CIIPOCA C IENBIO
KOPPEKTUPOBKHU KOMILIEKTOBAHUS M PUBEJICHHS B COOTBETCTBHE COCTaBA U
TeMaTUKU POHIa ¢ UH(DOPMAIMOHHBIMU MOTPEOHOCTAMU YUTATENEH. AHATU3UPYET
00€eCIeyeHHOCTh 00yUarINXCsl y4eOHUKaMU U Y4EOHBIMU TOCOOUSMH.

3.6. OcyuiecTBiseT yUeT, pa3MelieHre U MPOBEpPKY PoHIa, 00ecTeunBaeT
€r0 COXPaHHOCTh U PEKUM XPaHEHUS, PETUCTPAIIHIO U JIP.

3.7. UcknroyaeT nutepaTtypy u3 (poHIa B COOTBETCTBUM C HOPMATUBHBIMU
aktamiu. [Ipon3BoauT 0T6Op HEMPOPMIBHBIX U TyOJIETHBIX U3JaHUM.

3.8. Benet cuctemy OMOIMOTEYHBIX KaTaJIOTOB U KAPTOTEK Ha
TPaJULUOHHBIX HOCUTENSX C LIEJIBI0O MHOTOACIeKTHOr0 OMOInorpadguueckoro
pacKpwITHsI (POHJIOB.

3.9.1lpuHuMaeT y4yactrue B BOCIHUTATEIbHON paboTe TEXHUKYMA, UCTIOIb3YsI
paziuuHble GOPMBI M METO/bI MHAWBUYaTbHOM U MaccOBOW pabOTHI.

3.10. Opranuszyet 11t 00y4aronuxcsl 3aHATHS TT0 OCHOBaM OMOIMOTEYHO-
oubnuorpaduueckux 3Hanuil. [IpuBrBaeT HaBbIKK OUCKA HH(DOPMALIUU U €€
NpUMEHEHUS B yueOHOM TpoLiecce.

3.11. I[lpuHuMaet yyacTue B CUCTEME MOBBIIICHHS KBaU(DUKAITUU
OMOIMOTEUHBIX PAOOTHUKOB.



4. Opranusanus u ynpapJjeHue JesiTeJIbHOCTH.

4.1. PykoBoACTBO OMOJIMOTEKOM OCYIIECTBIISIET OMOIMOTEKAPh, KOTOPHIN
MOIYMHAETCS 3aMECTUTENSIM JTUPEKTOpa MO HAYYHO- METOIUYECKON U yueOHO-
BOCIIUTATEIBHOU padoTe.

bubnuoTexaps HECET OTBETCTBEHHOCTh 32 BBHIMOJHEHUE BO3JIOKEHHBIX HA
OubIMoTeKy 3a7a4 U PyHKIIMI, ONpeIeNIeHHbIX TOJKHOCTHOM MHCTPYKIUEH, 32
COCTOSIHUE TEXHUKU O€30IaCHOCTH, OXpaHy TPy/Aa U MPOU3BOJICTBEHHOMN
CaHUTAPUH, ACT PACTIOPSIKEHHS U YKa3aHUs, 00s3aTeNbHBIC I COTPYIHUKOB
OMOIMOTEKH, U OCYIIECTBIISIET IPOBEPKY MX UCIIOTHEHMUS.

4.2. bubnuotekapb Ha3zHAYaeTCA Ha JOJDKHOCTbD, IEPEBOJUTCS U
OCBOOOXAAETCsA OT JOJIKHOCTU AUPEKTOPOM TEXHHKYMaA.

4.3. Pacxo/pl Ha cofiepkanne OMOTMOTEKH MPEyCMaTPUBAIOTCS B 001IIeH
CMETE Pacxo/I0B TEXHHKyMa. PyKOBOACTBO oOecriednBaeT rapaHTHPOBAHHOE
(dbuHaHCHpOBaHUE KOMIUIEKTOBAHUSA, TPUOOPETEHUSI 000pYA0BaHUS, DJIEKTPOHHO-
BBIUHCIIUTENbHON U KOMUPOBAJIbHO-MHOKUTEIbHON TEXHUKH; 00€CTIEYNBAET
Ou0IMOTEKY HEOOXOAUMBIMU TOMELIEHUSIMU B COOTBETCTBUH C IEHCTBYIOIIUMHU
HOPMAaTHBaMHU.

4.4. bubnmoTteka BeIeT JOKYMEHTAIUIO U YU€T CBOEH pabOThl, peICTaBIseT
OTYETHI U IJIaHbI Pa0OTHI B YCTAHOBJIEHHOM IOPSIJIKE.

5. IlpaBa, 0013aHHOCTH M OTBETCTBEHHOCTb.

5.1. bubnuoTeka umMeeT mpago:

5.1.1. CamocTOSATENBHO ONPENEIATH COAEpAKAHUE U (OPMBI CBOEH
NEATETLHOCTH B COOTBETCTBHH C 33/1a4aMU, IPUBEACHHBIMHA B HACTOSIIEM
[TonoxeHnuu.

5.1.2. IlpencraBnaTs HA PACCMOTPEHUE U YTBEPKIACHUE TUPEKTOPA
TEXHUKyMa MIPOEKTHI JJOKYMEHTOB: MpPaBUJIa MOJIb30BaHUs OMOJINOTEKOMH,
MOJIOYKEHHE O OMOIMOTEKe, JOJDKHOCTHBIC HHCTPYKIIMH | JIP.

5.1.3. YcranaBnuBath B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOJATEIHCTBOM
P®, npaBuramu mosib30BaHus OMOJIMOTEKON BU M pa3Mep KOMIICHCAIIMH yIepoa,
HAHECEHHOTO TMO0JIb30BATEISIMU OUOTHOTEKH.

5.1.4. 3HaKOMUTBHCA ¢ yUeOHBIMU TUTAHAMH U 00pa30BaTEIbHBIMU
nporpamMmamu TexHukyma. [logydaTs OT CTpYKTYpHBIX MOIpa3eieH TEXHUKYMa
MaTepHabl U CBEACHUS, HCOOXOIUMBIE IS PEIICHUS TIOCTABJICHHBIX TTepPe]]
OubIMOTEeKOM 3a1ay.

5.1.5. [IpeacTaBasiTh TEXHUKYM B PA3JIMYHBIX YUPEKACHUIX U
OpraHU3alUsIX B MPeAesiax CBOCH KOMIIECTEHITUH, MPUHUMATh Y9acTHE B paboTe
KOH(EepeHIIMA, COBEIIaHUI U CEMUHAPOB IO BOIIpocaM OMOJIMOTEUHON U
uH(OPMAMOHHO-0MOIMOTrpadrUuecKoi eI TeTbHOCTH.

5.1.6. Bectu B ycTaHOBIIEHHOM MOPSIKE MEPEMUCKY C APYTUMH
OMOJIMOTEKaMU U OPTaHU3AIMSIMU.

5.1.7. Bxoguth B OuMOIMOTEUHBIE O0BEAMHEHHS B YCTAHOBICHHOM
JEHCTBYIONTUM 3aKOHOIATETLCTBOM TOPSJIKE.

5.2. bubnmoTteka HeceT OTBETCTBEHHOCTb 3a:



5.2.1 cobmronenune TpyaoBbIX 00A3aHHOCTEH, pErIaMeHTHPYEMbIX
3aKOHOAATENLCTBOM Poccuiickon deaepauu 0 Tpyie U KOJUIEKTUBHBIM
JIOTOBOPOM JaHHOTO 00I1Ie00pa30BaATEIBLHOTO YUPEIKICHHUS;

5.2.2 BBINOJIHEHUE 3a/1a4, IPEYCMOTPEHHBIX HAacTOSAIUM [lonoxxeHuem;

5.2.3 coxpaHHOCTb OMOIMOTEUHBIX (DOHOB B MOPSIKE, MPEITYCMOTPEHHOM
JICUCTBYIOIIUM 3aKOHOAATEIbCTBOM.
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