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1.001mmume moJ1oKeHus.

1.1 VYyeOHast 4YacTh TEXHUKyMa SBJISETCA CTPYKTYPHBIM TOJIpa3/ieJICHUEM
TexHukyma. OCyIlIecTBISEeT IUJIAaHUPOBAHUE, OpPraHU3allUI0, PYKOBOJCTBO Y4E€OHBIM
MPOLIECCOM U KOHTPOJIb XOJ1a U KayecTBa y4eOHOTro mpolecca.

1.2 OcHOBHBIMH (PYHKIMAMH y4e€OHOW YacTH SBISIOTCA:

e Opra"uzaiys 00pa3oBaTeIbHON ACSITEILHOCTH B TEXHUKYME;

e TMOBBIICHUE 3(PPEKTUBHOCTU YUEOHOTO IPoliecca U KauecTBa 00yUEHUS;
e KOOpAMHAILIMS Y4EOHOU U yueOHO-METOINYECKON pabOThl TEXHUKYMA;

« 00001IeHNE UTOTOB PK3aMEHAIIMOHHBIX CECCUH.

* 1.3 YyeOHas yacTh B CBOEH AEATEIBHOCTU PYKOBOJCTBYETC DenepanbHbIM
3akoHOM Poccuiickoit @eaepannn ot 29.12.12 1. Ne273-03 «O6 odpa3zoBaHuu B
Poccuniickon @enepanum».

« Ilpukazom MunucrtepctBa oopa3zoBanusa u Hayku P ot 14.06.2013 r. Ned464 «O0
yrBepxkaeHun llopsiagka opraHmsanumm W OCYIIECTBIEHHS 0Opa30oBaTEIbHOM
JESATEIIBHOCTH MO0 00pa30BaTENIbHBIM IMPOrpaMMaM CPEIHEro MpogecCHOHaIbHOTO
o0pa3oBaHUs;

HOPMAaTHUBHO TPaBOBbIMU akTaMu Poccuiickoit @enepanuu YIbIHOBCKOM 00J1acTH,
YCcTaBoM TEXHUKyMA.

1.4 YueOHas yacTh MPOBOAUT pabOTY MO IJIAHY TEXHUKYMA.

1.5 PyKoBOACTBO J€ATENBHOCTbIO YYEOHOH 4YacTHM OCYILECTBISIET IO BOMPOCAM
TEOPETUUECKOr0 00Y4YEeHHUs 3aMECTUTENb TUPEKTOpa Mo yueOHOM paboTe, Mo Bompocam
y4eOHOH M TPOU3BOJCTBEHHOW TNPAKTUKH 3aMECTHUTENIb JUPEKTOpa IO Y4YeOHO-
IPOU3BOJICTBEHHOM padoTe.

1.6 B cocraB yueOHOW YacTH BXOJIAT: 3aMECTUTEh JUPEKTOpa 1Mo yUeOHOH padore,
3aMECTHUTENIb JUPEKTOpa MO Y4EOHO-NPOU3BOIACTBEHHON paboTe, cekpeTrapb y4yeOHOUH
YaCTH.

1.7 YueOHast yacTh BBINOJHSAET CBOM 33J1a4M U (YHKLMU B TECHOM B3aUMOJICHCTBUU
CO  BCEMU  CTPYKTYpPHBIMH  MOJAPA3JCICHUAMU  TEXHHKyMa,  oOecreduBas
GyHKIMOHUPOBAaHUE  00pA30BATENIBHOTO  YUPEXKJICHUS KAaK €IUHOTO  Y4eOHOro
KOMILIEKCA.

I1. 3agaum U HANpaBJIeHUA 1eSATEJIbHOCTH.

OCHOBHBIMH 3aJadaMM OTACIa ABIAIOTCA:

¢ TUIAHUPOBAHHME MEPOIPHUATHIA 10 OpPTaHU3aAIMK y4eOHOTO MpoIecca B TEXHUKYME U
KOHTPOJIb X MCIIOJTHCHHSI;

e COCTaBlieHME TIpapuKOB Yy4eOHOro mpolecca, MPOBEACHUS y4eOHBIX H
IPOM3BOJICTBEHHBIX PAKTUK, KOHTPOJIb UX UCIIOJTHCHHUS;

e OpraHM3alMOHHOE o0ecreueHue ydeOHoro mpoiecca, cbop, o00paboTka W
COCTaBJICHUE TEKYIIUX M CBOJHBIX CTATHCTUYECKHX [AHHBIX 00 YCIEBaeMOCTHU
CTY/ICHTOB;
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e aHAMW3 KOHTHHIEHTA CTYACHTOB, yYeT YHCICHHOCTH W JBWKCHHS CTYICHTOB H
00yJaroIImXcsl.

II1. IIpaBa 1 OTBETCTBEHHOCTb.

3.1 PabGorta coTpyaHMKOB y4eOHOW 4YacTH pErNIAMEHTHPYETCS JOJKHOCTHBIMU
UHCTPYKIMSMUA W TPAaBWJIAMU BHYTPEHHErO TPYAOBOIO paCHoOps/iKa, HACTOSIIUM
IIOJIOKEHUEM.

3.2. K ocHOBHBIM npaBaM pabOTHUKOB Y4€OHOI YaCTH OTHOCSITCS:

3.2.1 KOHTpOJIb MCHOJHEHUS MPUKA30B, PACIOPSHKEHUN, MHCTPYKIMA M YKa3aHHM
BBILIECTOSIIMX OPTraHU3aLUN.

3.2.2 [lonydeHnne HEOOXOIUMOMN JJII OCYIIECTBICHUS CBOMX (DYHKIUH MHGOpMAIUU
OT BCeX TMOApa3JeiCHUu, CIIyk0 U pPaOOTHUKOB TEXHHKyMa HE3aBHCUMO OT HX
HOJYMHEHHOCTH.

3.2.3 YyacTue B pa3zpaboTke HOpMaTUBHO-IPABOBOM 0a3bl yueOHOTO Mpolecca.

3.2.4 Tlonp30BaHME JTUYHBIMU JIeJIaMH MpenogaBaTesiei, NepCOHATbHBIMU JaHHBIMU
CTYJICHTOB U O0Oy4Jaromuxcs, TeneGpoHHoM, (haKCHMHIIBHOM, KOMITBIOTEPHON U MOYTOBOM
CBSI3b10, KOMIIBIOTEPHOM ¥ MHOKHUTEJIbHON TEXHUKOM.

3.3 PaboTHUKHN y4eOHOW 4acTH 3a HEUCIIOJTHEHUE WJIM HEHAJJIexkKallee UCIOTHEHUE
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEW, HapyIIEHHWE 3aKOHOJATENbCTBA B OOJACTH
00pa3oBaHMs HECYT YCTAHOBIIEHHYIO 3aKOHOJIATEIBCTBOM P® OTBETCTBEHHOCTb.

IV. Opranusanus padéoTsl y4eOHOIro oTAeIa.

4.1 PaboTa yuyeOHOI YaCTU B COOTBETCTBHUH C IUIAHOM pabOThl TEXHUKYMa Ha TOJ Ha
OCHOBaHMUM JaHHOTrO Ilonoxenus.

4.2 ConepxkanreM paboThl yueOHOM YacTh SBIISFOTCS:

4.2.1 opraHuzanus, IJAHUPOBAHHE W KOHTPOIb A(DPEKTUBHOCTH W KadyecTBa
BeJIeHUs y4eOHOro mpoiiecca:

o cocTaBlieHUE TpadUKOB y4yeOHOTO TMpoIecca, y4YEeOHbIX U TMPOU3BOJCTBEHHBIX
IPaKTUK HAa OCHOBE YTBEP)KIEHHBIX YYEOHBIX IUIAHOB, KOHTPOJb CPOKOB HX
BBITIOJTHCHHS,

e COCTaBJIEHUE PACIIMCAHUS 3aHATUN CTYAEHTOB BceX (opM 00y4dEeHUSs, KOHTPOJIb €ro
UCITOJIHEHHUS,

o 5((deKTUBHOE HCIMONb30BAaHHE Yy4YEOHBIX ayJAUTOPUH B  COOTBETCTBUU C
YCTaHOBJICHHBIMU TPEOOBAHUSIMU;

e pacmpeneiieHWe y4eOHOW  HArpy3Kd TMpenojaBaTelied  JUisi  COCTaBJICHUS
ONTUMAIBHOTO y4eOHOIO PacUCaHuUs;

e yyaCTHE B MOATOTOBKE MaTepHaIOB MO yuyeOHOW padoTe sl pacCMOTPEHHs Ha
3acenanusax LIMK npenonasarenei;

e yyacTHhe B pa3pabOTKEe KOMIUIEKTa Y4YeOHO - TJIaHUPYIOIIEH TOKYMEHTAIluu st
CHeUalbHOCTEe OYHOU U 3a04HOM POpMBbI 00yUeHNUS;



e YYaCTHUC B COCTABJICHHUU IICPCIICKTUBHOT'O ITJIaHA ITOBBIIICHHAS KBaJ'II/I(I)I/IKaHI/II/I;

4.2.2 opranuzanus pabOThl M O00OOIIEHHWE MaTEPHAJIOB IO KOHTPOJIO KadecTBa
oOyJeHwUs:

e KOHTPOJIb BBINOJHEHHUs rpaduka yuyeOHOTro Mpolecca, Y4eOHbIX IJIAHOB MO BCEM
CHELMATIBHOCTSAM, PAcCHpelle]ICeHUEe M KOHTPOJIb BBINOJIHEHUSI YYEOHOW Harpy3Ku
IPENoAaBaTeNsIMU TEXHUKYMa,;

e AHAIM3 UTOIOB TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH, MPOMEKYTOYHOW aTTECTALIUU
CTyAeHTOB. KOHTpOJIb TMKBUIAIMY aKaIEMUYECKON 3a/10JKEHHOCTH.

o 00001IEHNE W aHAJIW3 MaTepUaloB [0 HUTOraM »HK3aMEHALMOHHBIX CECCUH U
MOCEIIEHUS 3aHATHI CTyI€HTaMU.

e COINIACOBAHHUE CPOKOB padoThl ['ocyaapCTBEHHBIX 3K3aMEHALMOHHBIX KOMUCCHUM.
Opranuzanus padotsel ['OK u TUA.

423 Begenue JOKyMEHTOOOOpPOTa B  COOTBETCTBUM C  YTBEP>KICHHOMU
HOMEHKJIaTypoH Jiei yueOHOH JacTHu:

e OCYULIECTBJIEHME JOKYMEHTOOOOpOTa 1O BOIpocaM  y4eOHO-METOAMYECKOU
NEeSATEIbHOCTH B COOTBETCTBUHU C YTBEPKI€HHON HOMEHKJIATYpOl J1e;

e TMOJIOTOBKA M KOHTPOJb JIBM)KEHHUS MPHUKA30B MO BOMpPOcaM y4eOHOW U ydeOHO-
METOJUYECKOU PabOThI;

e BEJCHHE JIMYHBIX /€]l 00yJarouuXcsl U CTYAEHTOB,

o BeJeHHE 0a3bl JAaHHBIX CTYJEHTOB OYHOM, 3204HON (OpM 00yUYEHUSI.

o TMpPEAOCTABICHUE HHPOPMALMHU MO JIBH)KCHHIO KOHTUHIE€HTA CTYJIEHTOB OYHOM,
3a04HOM (opM OOyuyeHus, MPEAOCTaBICHHE CTATUCTHUYECKHUX JIAaHHBIX IO
KOHTUHTEeHTY 110 ¢hopme CI1O-1.

« oQopMIiIeHHE, BblJIaYa U CIIUCAHUE IOKYMEHTOB CTPOTOM OTYETHOCTH;

e OTBETHI Ha MUCHhMa MO BOIIPOCAM YYEOHON U METOAMUYECKOMN padoThI;

o o0ecreueHre  y4yeOHOTO  Tporiecca  OJIAaHOYHOW — y4eOHO-IIeIaroruvyecKkom
MPOAYKLIUEN;

e KOHTPOJIb odopmiieHUs y4eOHOM JIOKYMEHTALIUU (aTTECTallUOHHBIX,
HK3aMEHAIMOHHBIX M 3aY€THBIX BEIOMOCTEHW (JIMCTOB)) M 3aMOJHEHUE >KYpPHAJIOB
rpynn OpenojaBaTesiMu;

o IlpoBeneHnue cBepkHM 3amuceid B 3aUETHBIX KHUKKAX W OSK3aMEHALMOHHBIX H
3a4ETHBIX BEIOMOCTSIX (JIUCTAX).

4.2.4. Bce (¢uHAHCOBBIE BOMPOCH OTJENAa peHiaeT AUPEKTOpP TEXHHUKyMa.
Obecnieuenne y4deOHOW dYacTH HEOOXOMUMBIMU (PUHAHCOBBIMH W MaTepPUATHHBIMU
CpeICcTBaMH BBITIOIHSETCS 10 3asBKE PYKOBOJIUTENEH YU4eOHOM YacTH.
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V. JlokymeHTAIMSA Y4eOHOTO0 OTaeJIa.

5.1 B yueOHoOI yacTu BeseTcs Clieyromiasi OCHOBHAS JOKYMEHTAITHUS:

paboune y4yeOHBbIE IIaHBI MO HANPABJICHUSM IMOJITOTOBKH TEXHHUKYMa U T'OJOBOMi
rpaduk yueOHOTro mporecca;

pacnucaHus yueOHBIX 3aHATHH U HK3aMEHOB;

rpaduKy KOHCYJIbTAIUH;

IIPOTOKOJIBI MPUEMHON KOMUCCHH TEXHUKYMA;

CBOJIHBIE BEIOMOCTH O Pe3yJbTaTaX BIMOJIHEHUS y4eOHOTO IJIaHa;
IUTaHbI, TPaQUKU M MPOTOKOJIBI TOCYJAPCTBEHHOM 3K3aMEHAIMOHHON KOMHCCHU;
KypCOBBI€ pabOTHI;

OTYETHI U CIPABKU MOCEIIAEMOCTH U YCIIEBAEMOCTH 00yYaeMbIX;
MaTepHalIbl SK3aMEHAIIMOHHBIX CECCU;

JTUYHBIE J1e7a 00yUJaIONIMXCs U CTYJCHTOB TEXHUKYMA,

BEJIOMOCTH y4eTa yueOHOW Harpy3Kku MpernoaaBaTesIbCKOro COCTaBa;
IUTaHbI pacupeeeHns yueOHOW Harpy3Ky;

IPUKa3bl 10 KOHTUHIEHTY O0yYalolUXCsl U CTYI€HTOB;

KypHAJIbI y4eTa yueOHBIX 3aHATHI;

MOVMEHHAsl KHUTA,;

KHHIa BbIAA4YU JOKYMEHTOB 00 00pa30BaHuu;

KHHTA BBIJJAYX JOKYMEHTOB M3 JINYHOTO JeNa;

KypHAaJI BBIAYU CTYJACHUECKUX OUJIETOB M 3aYETHBIX KHIKEK;
KypHaJI BBIIAY MPUKA30B;

KYpHaJI pETUCTPALIUU CIIPABOK 00 00y4YEeHUH;

YKYpHaJ pEruCTpalu 1I0roBOPOB 00 OOyUYEHHH.
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